Instructions for Polyline label templates for Microsoft( Word

(Table layout format)

You will see the outlines of the labels on the screen to guide your placement of text and graphics. These outlines will not print on your labels and will not be visible in print preview mode. If you do not see the outlines, select Show Gridlines from the Table menu.
If your text and graphics seem to print too high or too low on the labels, you may need to change the top and bottom margins to adjust for your printer. Some printers, especially as the rollers begin to wear out, will start printing too high on the page. To adjust for this, reduce the top margin slightly and increase the bottom margin by the same amount. If the printer prints too low on the sheet, increase the top margin and reduce the bottom margin. You can also make horizontal adjustments (if necessary) by adjusting the left and right margins.

If you are using one of the inserts that is not on a standard 8.5 x 11” sheet, you may find that the alignment of the print is incorrect. In that case, adjust your printer settings so that the printer knows the size of the sheet. Although the document is set to the correct size, you may also have to adjust the sheet size settings on your printer.
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